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To be completed by the internship tutor in the institution / company
	Do the results obtained during studies have an impact on professional work?
	Definitely NOT
	Rather NOT
	Rather YES
	Definitely YES

	What qualifications possessed by the employee are most sought after in your institution / company (please select the 3 most important ones)
	Completed field of study
	Knowledge of foreign languages
	Motivation to act
	Computer skills

	
	Personal features
	Qualifications / knowledge, skills and competences obtained during studies
	Qualifications / knowledge, skills and competences obtained outside of studies
	Others, what kind?

……………..

	Competences valued by the employer:


	The ability to learn
	Specialist knowledge
	Knowledge of foreign languages
	Ability to perform a teamwork

	
	Analytical mind
	Computer skills and ability to use Internet
	Ability to act under pressure
	The ability to see and use new opportunities

	
	Efficient use of time
	Ability to coordinate tasks
	Negotiation Skills
	Others, what kind?

…………………

	Competences and qualifications that students lack:


	Directional knowledge
	Knowledge of foreign languages
	Ability to learn new skills
	Ability to apply knowledge in practice

	
	Ability to perform a teamwork
	Decision-making skills
	Analytical skills
	Others, what kind?

…………………

	What is the influence of the knowledge and skills acquired by the student during the studies on the professional work??
	They have a great influence on the work performed
	They have an average influence on the work performed
	They have a negligible impact on the work performed
	They have no influence on the work performed

	Are you interested in cooperation with The University of Business and Administration of Eugeniush Kwiatkowski in Gdynia,

in the field of student internships and / or giving opinions on study plans in order to adapt them to the needs of the labor market?
	If YES - please provide a contact person with the University
Name and Surname:……………………

telephone number:………………………

e-mail:………………………………….


JOURNAL OF STUDENT 
VOCATIONAL INTERNSHIP
Faculty of Management
Major: Management


……………………………………………………………………………………….






Name and surname of the student
1. Name and address of the institution / company where the internship took place
…………………………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………………………….

2. Date (indicate the calendar dates) and duration of the internship (specify the quantity in clock hours):

……………………………………………………………………………………………………………………………………………………..

3. Practice report - scope of work, description of the organization of the unit, processes, technologies, etc. (to be completed by the student adequately to the semester and the level of studies by selecting [x] elements corresponding to the course of the internship):
	Term
	Curriculum scope of internships at first-cycle studies

	I


	[  ]  Getting to know the genesis, development and legal and organizational structure of an economic unit.

[  ]  Getting to know the specifics of the activity, functions, tasks and organizational culture of a given unit .

[  ]  The place of the organization on the market of goods and services.

	II
	[  ]  Detailed familiarization with the functions and tasks of selected divisions / departments.
[  ]  Getting to know the strategic plan and strategy of the organization
[  ]  Introduction to work in a given position

	III
	[  ]  Analysis of the areas of cooperation between the company and institutions.

[  ]  Getting to know the economic results of the enterprise.

[  ]  Getting to know the internal regulations of: work, remuneration, social benefits and others.

	IV
	[  ]  Getting to know human resources processes in the organization.

[  ]  Getting to know the system of sales and purchases (goods and / or services).  

[  ]  Designing a market research for a selected organization

	V


	[  ]  Planning a selected HR process in the organization.

[  ]  Getting to know the channels of internal and external communication and the directions of their improvement.
[  ]  Getting to know the use of IT tools in the activities of the organization.

	VI
	[  ]  Getting to know the social activity of the organization (CSR).
[  ]  Knowing the organization's strategy.

[  ]  Familiarization with systems of quality assurance of goods and / or services.


	Term
	Curriculum scope of internships at second-cycle studies

	I


	[  ]  Getting to know the legal and economic conditions in the operation of the enterprise on the domestic market and internationally.

[  ]  Getting to know the specifics of the organization's activities on the domestic and foreign market. 
[  ]  Getting to know the technologies used in the organization.

	II


	[  ]  Learning about marketing strategies - national and / or international organizations.

[  ]  Getting to know the management of the company's supply chains. 

[  ]  Become familiar with the decision-making and / or negotiation system in the organization. 

	III
	[  ]  Analysis of the company's business networks . 

[  ]  Evaluation of e-commerce activities.

[  ]  Pro-ecological activities undertaken by the organization .

[  ]  Analysis of plans for the development of managerial and leadership skills in the organization . 


4. Conclusions from the internship (to be filled in by the student):

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

5. Opinion about the student's work

To be completed by the internship tutor in the institution / company:

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

6. Overall evaluation of the student's work:……………………………………………………………………….

2.0 - insufficient

3.0 - satisfactory

3.5 - a sufficient plus

4.0 - good

4.5 - a good plus

5.0 - very good
……………………………………………………


………………………………………………………………….

Company stamp



        Date and signature of the internship tutor in the institution / company
7. To be completed by the university:

Assessment of the practice: ………………………………………………………………………………………..







………………………………………………………………………………








Date and signature of the internship tutor / Dean
8. Comments:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
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